
Sign in with your CAC or 
by entering personal 

Information

Log on to https://myeducation.netc.navy.mil/ with your CAC or DOD ID information.

https://myeducation.netc.navy.mil/


CLICK “ACCEPT”



Review ALL 
announcements.

Pay close attention to:
system outages

USMC TA Information/
Announcements
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Contact Information is 
IMPORTANT!

We will use this 
information to get in 
touch with you if we 
have any questions.  

MAKE SURE IT’S 
UPDATED & CORRECT!

If you update your information, CLICK SAVE



To create a NEW
TA application:

Click “Create New
Application”

To review the status of
a TA Application:

To review Tuition 
Assistance balance:
(Amount of money 
available or used)

If you are NOT able to 
create a TA Application,
send us an email with the 
information under the
“Eligibility” section.  This 
part will be red with bullet 
points on items that need to 
be cleared. 



Click “Accept”:

READ THIS!
APPLICATION AGREEMENT:

This is what you are agreeing to 
when you utilize Tuition 

Assistance.
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Click:
“Add Approver”
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Click: “+Manual Entry”



PLEASEAPPROVE.MYTA@USMC.MIL

Step 1:  Manually 
enter Command 
Approver email

Step 2:  
Click “Select”



Click on:  
“+Manual  Course”



Enter Course ID & # 
(NOT CRN #)

WHERE are you taking this 
course?

HOW are you 
taking this course?

WHAT is the name of the course? WHAT level is the course?

What is the Unit? 
(Semester, Quarter, or Clock)

How many credits?

What is the cost PER CREDIT?
(NOT total cost of the class.)
The system will calculate the 
Total cost of the class.
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Confirm ALL
information is 

correct.

CLICK “SAVE”
THEN

CLICK “SUBMIT”
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REVIEW CONFIRMATION
CLICK SUBMIT



To Sign & Print TA Document:
Log in to WebTA Portal

Click Review Applications



CLICK ON APP ID YOU WANT TO PRINT



Click 
“Print Document”
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If you are utilizing TOP-UP 
IN CONJUNCTION WITH 

Tuition Assistance
Click on the Box: “Check to make 

TOP UP”
If you are not using TOP-UP ignore 

this step. 
(Most people will ignore this step.)

CLICK ON:
PRINT DOCUMENT



Print TA Document and 
submit to your school.

GET GOOD GRADES!
MAKE GOOD CHOICES!


